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ORECON COAST 
AQUARIUM 

JUI S!,.,,., Sllp ltd I ......_ CIR t7Jl5 I 5tl.U7-.1474111132 

Evening Event Contract 
Gleason Room/Passages of tlle Deep 

Groups atv ol Newport_. City Faraw•H Din...- Today's Date: 7/31/2019 

c.ontact: Peggy Hawker 

Address: 169 SW Coast Hwy 

City: Newport 

State: OR Zip: 97365 

Telephone: 541-574-Q613 
. ' 

Time: l130pm - l230pm 

Location: Gleason Room 

Guest Count: +/- 50 

ema11: p.blwker801wgqrtgapgn.gpy 

Ierms and eoncrit1ons 

The Oregon Coast Aquarium Is a non-profit, educational fadllty, It Is dedicated to lnstlHlng In the 
publlc a broad understanding of the weallh and fraglllty of ~on's coastal resources, so that 
they and future generations win cherish and conserw them. 

Exhibits: 
• Orcumstances may require exhibit changes or repairs without notice. 
• The Aquerfum Is a non-smoking facility. 
• Any cleairatlans or additional set-up requirements require approval In advance of the 

event r 

Spacial bquJremalll: 
• Clllllrlng - Oregon Coast Aquarium, Fany Sllp cawtng 
• Pood and ...... Ser.ica1 Y• 
• Menu: Conftnnad 7 /30/'JlH.I 
• lars.r-.,im (tlOD per'bar)I Y• -~, Wine, Uquor. Sod• ........ 

2019 Fadllty bntat ,._: (Spaclal City al Nawport Rate) 

•"·· $SID.DO Faclllty rental fee Includes aftemours admission, all sat up and tear down of 
aquarium equlJln,ent, security, access lo Passages of the Deep exhlblls, table 
Unens and napkins, waw and Ice tea service, and dedicated on-site event staff 
for your event. The Oregon OJISt Aquartum agrees to provide venue and 
catatug services. All other event related ltl!ms are the responslblty of the dent. 



Payment terms: 
The rental fee for private use of the Oregon Coast Aquarium's Gleason Room and 
Passages of the Deep exhibits, for the City of Newport Sister City Farewell Dinner, Is 
discounted to $500.00. A deposit In the amount of $100.00 (200/o) Is *Waived* 4tte-H 
Iha lh11e ef eeRIHat algRIRg with the remaining balance, lndud/ng any food and 
beverage balance, due at the condus/on of the even~ or by August 6, 2019. Signed 
contract aRd dei,esll are requested by August 6, 2019, 

Unless other arrangements have been agreed upon, if signed contract and deposit has not been 
received by the Aquarium by the date stated above, the Aquarium reserves the right to release 
the tentative hold status and open the date for another dient. 

Ferry Slip Catering service Is billed based on Individual food and beverage menu 
selections and setup requirements. A conflnnatfon Including any outstanding facility 
fees will be submitted to ggy..f:_f~~ 1 for review between 30 and 14 days before 
your scheduled event. The confirmation Is considered final, unless otherwise 
arranged. 

All food and beverage services are subject to a standard 200/o service fee. 

Catering Terms: 
The Oregon Coast Aquarium and Ferry Slip Catering request the final menu selection, facility 
setup requirements and all special arrangements to be made 30 days before the event date. 
Final guest count must be submitted 10 bus/nus days prior to the event. This number will be 
considered a guarantee and not subject to reduction. 

No outside food or beverage will be allowed onslte by organizers or guests without prior notice, 
and approval from Aquarium Management. The Oregon Coast Aquarium and Ferry Slip Catering 
shall be held harmless from responsibility for any incidents Involving leftover food or beverage 
taken off premises after an event. 

All catering charges will be paid as per bllllng Instructions listed above under "Payment Terms" 
and/or on a cash basis upon condusion of the event, when arranged In advance. 

Decorations: 
All decor and vendors must be approved In advance. Because of the sensitivity of our exhibits 
and animals, no c:onfettl, balloons, sand, live fish, sea shells or other dried marine llfe, glitter, 
rice, bird seed, Mylar ribbon or monofllament line are allowed In the Aquarium. 

All decorations, supplies, wedding gifts, rental equipment, etc., must be removed Immediately 
following the event. It Is Important for the care of our animals that all dean up and 
removal of decorations/ gifts by the dlent must be completed by 10:00 p.m. when It 
Is necessary to turn off the lights throughout the galleries, 

The Aquarium Is not responsible for any materials or equipment left behind. 

cancellation and Rescheduling Polley: 
Notices of cancellation must be made In writing by either party. The effective date of the 
cancellation will be the date the written cancellation notice Is received by the Aquarium or the 
dient. The Aquarium Is not liable for any other expenses that the dlent may have Incurred In the 
preparation and execution of the event. 
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Neither party shall be riatiSe In damages or have the rl!ilht to terminate this Agreement for any 
delay or default In performing hereunder If such delay or defaul: Is caused by conditions beyond 
Its control Including, but not llmlted to Acts of God, Government restrictions, wars, Insurrections 
artd/or any other cause beyond the reasonable control of the party whose pefformance Is 
afrected. 

Ewnts may be rescheduled up to 90 days prior to the event date, based on OCAq avallablllty. 
The dlent agrees that all deposits and payments are forfeited If the agreed upon reschedule date 
Is cancelled within any tlmeframe after rescheduling. 

F■dllty Rental Refundl: 
No deposit refunds wlll be provided for cancellatlons occurring within 90 days d the scheduled 
event. A deposit refund of 50-M, will be retumed for cancellatlons by the cllent oaurring with 
more than 90 days notice. Rescheduled events are not ellglble for a deposit refund. 

Pallure to M■- Paymant Whan Due or Lale Payment: 
Failure tD make any payment required herein when due shall be conslden!d a material breach of 

the contract by the group or organization renting the facility, and the Aquarlwn, at Its sole 
option, may cancel and terminate this agreement All unpaid Invoices In! subject tD a late 
charge of l.54Mt per month, 18% per year. All returned checks are subject to a 20% service 
charve. 

Llablllty: 
All organlZatlons shaU Indemnify and hold harmless the Oregon Coast Aquarium, their agents and 
employees, agamt any and all damages, clalms or other Rablllty due to personal Injury, death, or 
damage to property of others arising out of reserved ildmtsslon tD the Oregon coast Aquartum 
excluding clatms for active or other negllgenoe of the Oregon Coast aquarium or any of Its 
employees or agents and to pay any dalms relating to the condition d Oregon C.Oast Aquarium 
property or fadlltles unless caused by active or other negl9!nce d Oregon Coast Aquarium or tts 
employees or agents. It Is understood that you agree tu pay In full for any and all damages 
lna,rred during your reserved date at the Oregon Coast Aquarium except tD the extent Indicated. 

AttlOrMy'a Fw: 
In the event anv suit or action Is Instituted to enforce any d the tsms or aindltlons d this 
agreement, the prevailing party shall be entitled to recover from the losing party the prevalhng 
party's reasonable attorney's fees, lndudlng attorney's fees on any appeal. 

Acmptanm: 
av signing lhls agreement, dlent agrees to abide b'i the terms and regulltlons specified In this 
contract In order for this agreement tD be considered a binding contract, please return Signed 
contract IM ele,iml by Auglllt 8, 2011. A signed copy will be returned ~ rapt of dlent's 
Signature IM NIINII. 

~"~" ... J2. /J.&, I 
{', l,.T 1-/111w111J ( 

oate:.____.C ........ "?_-..... J() __ -___..._,,/ f....._ __ 

Name: 
Tltle: 
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