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POLICY

The City strives to promote a positive, professional work environment free of physical or
verbal harassment, “bullying,” or discriminatory conduct of any kind. The city, therefore,
prohibits employees from bullying one another or engaging in any conduct that is
disrespectful, insubordinate, or that creates a hostile work environment for another
employee for any reason. For purposes of this policy, “bullying” refers to repeated,
unreasonable actions of individuals {or a group) directed towards an individual or a
group of employees, which is intended to intimidate and that creates arisk to the health
and safety of the employee(s). Examples of bullying include:

1. Verbal Bullying: Slandering, ridiculing or maligning a person or his/her family;
persistent name calling that is hurtful, insulting or humiliating; using a person as butt
of jokes; abusive and offensive remarks.

2. Physical Bullying: Pushing; shoving; kicking; poking:; tripping; assault, or threat of
physical assauli; damage to a person’s work area or property.

3. Gesture Bullying: Non-verbal threatening gestures, giances that can convey
threatening messages.

4. Exclusion Bullying: Socidlly or physically excluding or disregarding a person in work-
related activities. In some cases, failing to be cooperative and working well with
co-workers may be viewed as bullying.

5. Cyber Bullying: Bullying that takes place using electronic technology, which
includes devices and equipment such as cell phones, computers, and tablets as
well as communication tools including social media sifes, text messages, chat, and
websites. Examples of cyberbullying include transmitting or showing mean-spirited
text messages, emails, embarrassing pictures, videos or graphics, rumors sent by
email or posted on social networking sites, or creating fake profiles on websites for
co-workers, managers or supervisors or elected officials.

This is not a complete list.
Employees who have experienced bullying in violation of this policy, who has witnessed
an incident of bullying, or who have credible information about an incident, are

expected and should bring the matter to the attention of human resources, their
supervisor, or @ member of management as soon as possible. If conduct in violation of
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this policy is found to have occurred the organization will take prompt, appropriate
action, and any employee found to have violated this policy will be subject to disciplinary
action, up to and including termination of employment.
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